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Student: 
 
_____________________________________________________________________________ 
 
Last name    first name    middle name 
 
If accepted for admissions and upon my payment of the appropriate enrollment fees, please enter my child as a 
student at Accra Grammar School (AGS), Oyibi, Ghana for the full school year. Enrollment is subject to general 
statements, rules, regulations, conditions, traditions, and financial terms contained in the Board Statutes, Family 
Handbook and the tuition invoice. I understand the following: 
 
Mission 

1. The Accra Grammar School is committed to becoming a model international school offering a broad and 
challenging international program to students from diverse cultural backgrounds. Accra Grammar School is 
committed to inspiring students to achieve the highest standards of intellectual and personal development 
through a rigorous and comprehensive program. Within a disciplined and controlled environment, the 
school is committed to instilling in each student a desire to become a lifelong learner with a broad 
international scholarly outlook.  

 
2. AGS is a private, co-educational, second and third cycle preparatory, international school. English is the 

language of instruction. 
 
Enrollment 

3. Admission of a student is subject to the approval of the school’s administration. Proof of age (passport or 
birth certificate), completed registration documents including medical form, confidential school report form 
and previous school records, are all required before an application can be processed. Previous school 
records, a student's age, interview and placement tests where necessary, determine grade placement. The 
final decision on grade placement is at the discretion of the school’s administration. You authorize AGS to 
contact schools and other sources to obtain information to support this application. I understand that any 
records obtained pursuant to my consent will be treated as confidential and only reviewed or disseminated 
within AGS as necessary to make an admission and class placement decision. I further understand that I will 
hold AGS harmless in gathering information from other sources and acting upon that information in the 
admission and placement processes. 

 
4. Preschool applicants should have attained the age of two (2) by November 1 of that academic year, and 

other grades shall follow suit with age rules. Students will be assessed at the end of the school year or 
within and advanced to the next grade.  
 

5. AGS after acceptance for admission will require (emergency contact information, authorized list of persons 
who can pick up the child, birth records, health records) that must be completed and returned to AGS 
before the child may commence classes. 

 
Fees 

6. Payment of a non-refundable Application Fee of is required of all students. Applications will not be 
processed without this fee. 

 
7. Tuition Fees are payable on a trimester basis, according to the fees applicable to each grade. Tuition Fees 

must be paid prior to the first day of each trimester, unless otherwise negotiated. 
 

8. All students are enrolled for the school year unless expressly agreed to in writing to the contrary. The 
application fee is non-refundable. The only circumstance in which Tuition Fees may be refunded is if the 
Board of AGS expressly authorizes it. In such cases, Tuition Fees will be pro-rated and refunded for any days 
during which the student will not be in attendance.  

 
9. Tuition fees and bank transfers can be paid directly in the AGS bank accounts. Proof of a bank 
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Transfer or deposit must be provided to AGS, for issuance of a valid receipt. Bank charges relating to 
transfers will be borne by the parent making the transfer. Students will not be allowed to attend classes if 
tuition is not paid by stated deadlines unless other acceptable arrangements in writing are made with the 
school. Checks returned for not sufficient funds will attract a penalty. 

 
10. Additional fees may be charged for special learning support services or therapists, such fees will be 

approved by the Parent Teacher Forum. 
Books 

11. All textbooks and library books are properties of AGS and are to be returned in good condition upon the 
termination of a student’s attendance or the school year. A replacement fee will be charged for lost or 
damaged books. 

Personal Belongings 
12. AGS is not responsible for damages to or loss of personal belongings. 

Codes of Conduct 
13. The student and parent agree to abide by the values expressed in the AGS mission statements, as well as 

codes of conduct published for each division. We understand that inappropriate conduct of the student or 
parent may result in suspension or expulsion. 

14. If a student is unable or unwilling to do assigned schoolwork or when behavior is disruptive or undisciplined 
on the campus or school events, AGS has the right to terminate enrollment. Before termination occurs, 
however, school personnel, parents, and the student will work together in an attempt to solve the problem. 

15. Disruptive or threatening behavior from a student’s parent/guardian will not be permitted and may result in 
termination of the enrollment of the student. 

16. All Parental Obligations not limited to the attendance of parent teacher meetings shall be observed. 
Medical Considerations 

17. Every student must have a medical form on file in the office. Failure to do so may result in non- or 
mistreatment of injuries, for which AGS cannot accept responsibility. 

18. If in the opinion of a licensed and practicing physician, my child needs emergency medical or surgical 
services that require parental authorization, and I am not available for such, I hereby authorize AGS to act 
as my agent for this service. I release AGS from all liability that might arise from giving this authorization. 

19. Students NOT participating in athletics are required to submit a parental approval, or physical examination 
statement to establish ineligibility. 

Dress Code 
20. We believe that the manner in which a student dresses affects his or her behavior and that appropriate 

school dress is the responsibility of every student and parent. Students are discouraged from dressing in a 
manner that may be distracting to the point of upsetting the learning process or which violates existing 
social mores. All students, therefore, are expected to follow the dress code outlined in the Family 
Handbook. Students refusing to follow the dress code will be suspended or expelled from school. 

Limitation of School Responsibility (Before and After School Hours) 
21. Students should not arrive prior to thirty (30) minutes before school begins and should leave campus 

immediately after classes or at the conclusion of their participation in school-sponsored or school-
supervised activities. AGS personnel are not available to supervise junior school students on the school 
premises before 7:30 AM or after 5:00 PM. The school cannot be held liable for mishaps or accidents that 
may occur to students outside of the regular school hours. 

Use of Photographs 
22. I understand that photographs of AGS school activities and its students may be used in classroom 

publications and other AGS internal publications, such as Spider News, I hereby give my consent to the use 
of the photographs of my child(ren) in such internal publications. 

 
 
Parent name: ___________________________________ Date: __________________________________ 
 
Parent Signature: ______________________________________________  
 
Student Signature: _____________________________ 

 


